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KENT PARK PRIMARY SCHOOL

VALUES

At Kent Park Primary School, our aim is to develop:
Confidence
Valuing own opinions and abilities.
Build self-esteem.
Willingness to tackle challenges in learning..

Respect
Treating others with care, dignity, understanding and consideration.

Responsibility
Taking ownership of one"s own |l earning act.i

Acceptance of consequences for choices made (both good and bad)
Achievement

Participation and contributions of each person, valued and acknowledged.
Realising personal best

Friendship
Amicable relationships between children, staff, parents and the wider school community.

Honesty
Being truthful and fair to build friendships, earn respect and trust.

Happiness
An atmosphere that promotes enjoyment for all members of the school community.

Self Discipline
Selfcontr ol of one"s feelings and desi
Accepting other people"s difference

Teamwork
Working together to achieve a desired result

MISSION

The staff, children, parents and wider community will work together as a cohesive team
to provide quality learning experiences towards continuous improvement.

VISION

To provide a learning environment where students are encouraged to strive
for excellence and are actively and positively engaged in quality learning
experiences in a safe, suitable and secure setting.

MESSAGE / MOTTO

Scholarship ~ Support Success
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Beliefs and Understandings

At Kent Park Primary School we know that every child is unique and we believe every child can succeed.
All children need to feel safe and happy at school and have the opportunity to reach their personal best.
Learning is greatly enhanced when children:

e learn in a stimulating, attractive and supportive environment.
e are actively engaged in a variety of quality learning experiences.

e are supported by developmentally appropriate practice, matching their learning needs to their
individual rate of development.

e develop a positive self-esteem by experiencing success and knowing that their efforts are
valued.

e are encouraged to solve problems and to think creatively.
e are exposed to a variety of learning styles.

e work in co-operation and respect the rights of others.

Welcome

A very warm welcome to our school. We believe that at our school:

* the highest standards are set and maintained

* children feel secure and wanted, and they are encouraged to develop their full
potential

* parents are welcome and encouraged to participate in an educational unit in
which they have confidence

* the physical setting of our buildings and grounds are aesthetically pleasing
and functional to our needs.

Kent Park Primary School provides a friendly and welcoming learning environment where professional,
successful teachers deliver a balanced curriculum. The staff is held in high regard and as such, several
staff have leadership roles in the district.

Our school community, made up of students, parents, teachers and our neighbours and friends, is
constantly and creatively planning for school improvement for the benefit of the children.

Our aim is to always have in place the best possible education for the children by ensuring the provision
of high quality teaching and learning experiences and resources.

We are proud of our school and we welcome new students and their families to become part of this
excellent school and the exciting time ahead.

Principal: Mr Don L. Britt



History

W. Kennedy-Ross, a Scot, secured the title to the triangular section bounded by Ferntree Gully Road,
Scoresby Road and Burwood Highway, in 1872. About 1886, Ross erected the Hunting Tower Hotel,
which was replaced a few years later by the Club Hotel. The owner of this hotel, one W. Town, gave the
name Kent Park to the area west of Dobson Street.

In the early 1900"s, the 180 acres of Kent Par
keeping a variety of livestock.

A John Aitken bought Kent Park in 1913, selling most of the original purchase to a Mr Powell in 1921.
The latter then sold to a Brigadier Knox, who in turn sold all except 10 acres to Alex Creswick.

In 1968/69, Hooker-Rex Estates purchased from the Creswick family, some 110 acres for the current
housing estate. The Education Department bought the land on which the school now stands. By the
February of 1975 the school was ready for use.

The positions for permanent staff were advertised and the following appointments were made in 1974:
Principal (B) - Noel Carroll, Senior Teachers - Norma Miller and lan Paine, Assistants (with
responsibility) - Avril Jones and Nelsa Atkinson.

Noel Carroll received promotion, which cancelled the appointment to Kent Park, and lan Paine accepted
the position of Acting Principal. Raymond Jungwirth became the successful applicant for the position of
Principal B in 1976. He held that position for five years. When the school was re-classified as an A grade
school, Raymond Jungwirth had to adjust his position, as a Principal A position was now advertised. Eric
Wilkinson was the successful applicant. Eric remained in this position until he retired in early 1987. The
school community then went through the process of local selection of the Principal. The successful
applicant for the position was Clarrie Adamson, who took up his position in July of 1987 and retired 8th
January, 1993. Colin Boyd was Acting Principal from July 1992 to the end of Term 1, 1994. Don Britt
was selected during Term 1, 1994 as Principal and commenced duty at the start of Term 2, Lindy Cooney
was selected as Assistant Principal during Term 4, 1994 and commenced duty at the start of 1995. After
Mrs Cooney®"s promotion to Principal el soemd0Ce r e,
until 2003 when she also promoted to Principal elsewhere. In 2004 Alison Macauley commenced as
Assistant Principal

In 2002 the School Council gained approval of a Master Plan for Facilities Improvement. Areas to be
improved under the plan include:

e an additional 3 permanent classrooms
e 7 current permanent classrooms enlarged

In November 2005 construction of Stage 1:

e anewly positioned double sized Library and Computer Lab

e anew Canteen (attached to the Multi Purpose Hall)

e anew administration building

e anew Multi Purpose Hall (part funded by us)
was completed.
In November, 2006, Minister for Education, Lynne Kosky visited the school and announced that funding
for Stage 2 building improvements would be funded in the May 2007 Budget. New building commenced
in 2008 and was completed in March 20009.



Absences/Attendances-i |l t 6 sKnotb® Awayo Gover nment

School attendance is compulsory by law and the school is required to ensure that a note of explanation is
received from the parent/guardian each time the child is absent. Students who are late for school must first

go to the office t ofirstrgeectetheveacheraand thdn goesdoms thai nmlit forw h i ¢
parents to sign and return to the class teacher. Your co-operation in this matter will be much appreciated.

Parents are requested to make sure that their children are punctual in arriving at school each morning.
Teachers are on duty each school day from 8.45 am onwards. Please note that responsibility for
supervision before this time cannot be accepted. The same applies after 3.45 pm, as teachers normally

have other duties to attend to.

Attendance - Preps in February

For the first weeks of school until the first Monday in March, Preps attend every day full time (ie 9.00 am

- 3.30 pm) except on Wednesday. On Wednesday, Prep teachers arrange appointment times to

i ndividually assess each Pr ep Depattnent efrEtlutagon. The a r n
interviews go for approximately 1 hour.

Accidents and IlIness

If your child becomes ill or has an accident during school hours, he/she will be given immediate care in

the Sick Bay until parents are contacted.

In the case of serious accident or illness, if the school is unable to contact any parent or guardian listed as

the emergency contact, medical treatment deemed necessary will be undertaken. All of the medical costs

wi || be the responsibility of the parents. Yo
Information Form covers this agreement. Details of these cases are reported to the Department of
Education. Children attending the Sick Bay for minor accidents will be treated with TLC and a brief note

sent home.

Accident Insurance

Since 1998, School Council has facilitated a basic accident insurance policy for all students at Kent Park
Primary School. It is envisaged that all students will be continued to be covered by parents supporting the
Parent Contribution Requirement annually.

* Admission/Enrolment

Please enrol your child under the correct name, as on their birth certificate. The correct registration of
children is a legal requirement. When parents enrol their child, they sign a card agreeing to the following:

** Conditions of entr y as agr e edpplicationh by thesschaol that thepdréntsar on o f t h
guardians agree to be bound by the School's Rules, Discipline Procedures and Policies as varied from time to time. The School

reserves the right to impose disciplinary action, on the grounds of unsatisfactory conduct or failure to obey the Rules,
Discipline Procedures and Policies of the School .”

Allergies
For children with allergies that require immediate medication (eg.: insect bites, bee stings) please supply

the school with a measured dose of the mixture or tablet with detailed instruction for use. For more
critical conditions (eg severe reaction), a do

Assemblies

Combined school assembly is held each Monday morning at 9.00 am in the Multi Purpose Hall.

8



Asthma

Children are encouraged to carry and administer their own medication. Puffers should be kept in school
bags for easy access. The school encourages parents to educate their children in self-help practises. The
school maintains an emergency supply of VENTOLIN in the Sick Bay. Teachers do not operate any
electric nebulisers.

At the start of each year, an Asthma Management Plan form is sent to each child.
Please ensure that this is completed and returned promptly.

Awards (Merit Awards, Excellence Awards, Aussie of the Month)

Special certificates of merit are awarded by staff to children who have achieved some form of personal
excellence. Certificates for these Merit and Excellence Awards are presented at Whole School Assembly.

Kent Park Pr i mary School conducts the “Aussie of
developing in a non-competitive way:
- self-pride

- pride in the school

- concern for others

- good manners and selflessness.
Each month, a student who exhibits one or more of the above qualities is selected by staff members. The
student may be from any level of the school. This child is then presented with a badge and a certificate at
a morning assembly and is the *“ Aus s i mtheostudentibk e
selected. Please note, it is not automatic that all students receive an award.

Banking - Student

A School Banking System operates with the Commonwealth Bank, Mountain Gate. The system is the
Co mmo n w &auth $aver Atcount” .

Student Banking Day is Wednesday. Books are returned each Thursday.

Prep children will receive a form for opening an account in early February, new enrolments can be
obtained on request.

Behaviour Management Plans (B. M. P.

Behaviour Management Plans are drawn up by the teacher listing areas of improvement needed by a
student with a plan for action at school and also at home. Parents receive 2 copies of the plan, one of
which is kept and the other returned signed to school.

Bell Times

8.56 am Music

9.00 am Bell/Assembly Monday . .

11.00 am Morning Recess begins TeaChmg Sessions

ggg am lli/lornrllng tReceSZ finishes 9.00am-11.00 am Session 1 =2 hours
9 pm uglj:pe?\a/[iginoﬁn e 11.25am - 12.25 pm Session 2 =1 hour

12.40 pm Lunch Recess begins 1.30 pm-3.30 pm  Session 3 = 2 hours

1.30 pm Lunch Recess finishes

3.15 pm Bin Bell

3.30 pm Dismissal

O



Bicycle Policy

In order to promote road safety and ensure that all children at Kent Park Primary School are at the least
possible risk, the School Council has formulated a Bicycle Policy adopted as part of our total School
Policy.

Factors taken into consideration have included current research documents, Ministerial guidelines and
bicycle surveys circulated in the past.

The safety of your children is our prime concern, and we would urge your full support of this policy,
which is reproduced below.

* Only Year 6 children to ride their bikes to school, plus children involved in
Bike Education on the days required (ie. Year 4 and Year 5)

* Year 4 and 5 children may ride if written permission is first obtained from
the school.

* Children in other year levels are considered too young to ride to school without adult
supervision.

* Approved helmets must be worn.
* Bikes must be roadworthy.
* Road rules must be observed.

* Bikes must not be ridden in the school grounds.

* Bikes must be locked to the bike rack when at school.

Book Club

Kent Park Primary School of f er s ,for look ipuccleasesaOrdere r m,

forms are sent home to be filled out and returned with correct money. Commission in the form of bonus
points or free books is earned by the Library for each Book Club item ordered by students.

Bounce Back i Healthy Relationships

“Bounce B a cbkiig pragrmm vehichwvaiend td teach children the personal skills that underpin
resiliency; t hat is the ability to “bounce

bac

“Bounce Back” gi ves loptelatibnshipsenmake andh keep fsidnds and hew ta deal d e v

with conflict and bullying. It acknowledges and supports the importance of humour and success in
everyday life. With Healthy Relationships, the whole school focuses on a particular value for a fortnight.
The values are explored and reinforced with the classroom and the broader school community

Buddies / Mates Program

Kent Park Primary School runs a Buddy and Mates program. Prep children have a ”Qf\

N

“Buddy” from Year 5 who bmweweard. The Nearilr SC@QQ w
2t his

children have a Year 6 “Mate”. The ai S
Preps / Year 1" s shimimthegaod. During TErm I hoveevert Pregs @wd

must stay on the prep side. Mates and Buddies also have combined activity sessions that =
are run throughout the year.

10



Canteen

The Canteen is run solely on a voluntary basis by parents of children at Kent Park Primary School. The
Canteen operates on minimum profit rate.

In the past, the hard work of the parents has enabled the Canteen Committee to hand over a welcome

cheque to the School Council each year to be spent on facilities for the children. Most parents work one
morning per fortnight and enjoy seemhgothéeDpdg.
Canteen.

We hope many “new parents” j oin our “ol d pal
involvement. The number of days open is completely dependent upon enough parents offering their
services and assistance on a regular basis. New parents are urged to give this matter serious consideration.

The list of items sold is updated regularly, and is available upon request, as well as being attached to the
Newsletter when alterations are made.

From 2009, NO lollies will be sold from the Canteen. NO students are allowed in the Canteen due to
Occupational Health and Safety rules.

N

Junk Food

11



KENT PARK PRIMARY SCHOOL
CANTEEN PRICE LIST - 15/02/08

Please writt NAME and ROOM NUMBER on bag with order. Please total up order and state amount

enclosed and change expected. Lunch bags 5¢ extra on order total.

HEALTHIER CHOICE - ***

SANDWICHES (White, W/Meal, M/Grain)

Roast Chicken $2.20
Ham $2.00
Tuna $2.00
Egg $1.50
Cheese $1.50
Vegemite $1.20
Salad -lettuce,tomato,cheese,carrot
Beetroot, avocado, mayo $2.50
Chicken & Salad $2.80
Ham & Salad $2.80
Tuna & Salad $2.80
ROLLS, PITA BREAD 40c extra.

HOT FOOD

Tri Pies — (96% Fat Free) $2.50
Gourmet Pies — $2.50
(Chicken & Leek, Vegie Rolls,

Shepherds Pies)

Meat Pie — (40% less fat) $2.00
Party Pie — (40% less fat) $0.80
Jumbo Sausage Roll $2.00
Hot Dog in Roll (reduced fat) $2.00
% Hotdog in Roll $1.20
Hot Dog in Brea@®l20
Frankfurt Sausage  “ $1.00
Fantastic Chick. Noddles in Cup $2.00
Soup — Tomato/Chicken Noodle $0.80

MISCELLANEOUS

Choc Chip Muffin (97% Fat Free)
Gingerbread Man (97% Fat Free)
Safety House Cookie(when avail.)
Anzac Cookie

Milky Way (40% less fat)

= B o U
[SEsRsRe)

B OP OO PO
® o
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Popcorn — Full Bag

Popcorn — %2 Bag 40
Snakatas .50
Cheese & Biscuits .50
Fruit Tub $1.00

&+
ul
o

Fruit (Apple, Kiwi, Banana)
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JAFFLES (White,W/Meal/M/Grain)

Ham $2.00
Cheese $1.50
Ham & Cheese $2.20
Cheese & Tomato $1.80
Roast Chicken $2.20
Baked Beans $2.00
Spaghetti $2.00
WARM ROLLS

Roast Chicken & Mayo $2.50
Roast Beef & Gravy $2.50
Lasagne ( 97% Fat Free) $2.00

Spaghetti Bolognese (97% Fat Free $2.00
Macaroni Cheese (97% Fat Free) $2.00
Ravioli (97% Fat Free) $2.00
Pizza (Ham & P/Apple, Margarita) $2.00
Fried Rice $2.00
Fish & Chip Pack - $2.00
(3 Flake Flippers & 6 Potato Gems)

Flake Flipper $ .60
Chicken Nuggets $ .60
Corn on the Cob $ .80
Steamed Dim Sims $ .80
DRINKS

BigM $1.50

(Strawberry or Chocolate)

Just Juice $1.20

(Apple, Orange or Applie & Blackcurrant)

OVER THE COUNTER ONLY (NOT available in lunch orders)

Zooper Doopers $ .30
Sunny Boys $ .60
Seasonal Fruit $ .50

(Pineapple, W/Melon, Canteloupe)

Quench Mineral Water $1.20
(Cola, Orange, Lemon/Lime,
Apple&Raspberry, Blue Heaven)
Pink Drinks $1.50
(Raspberry/Lemon, Lemon/Lime,
Peach/Mandarin, Spring Water)
Polar Krush $1.00
Go Gurts (Strawberry/Fruit Salad) $ .40
Frozen Orange Quarters $ .20
Hot Chocolate (Winter only) $1.20
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Car Park - Staff

The School Car Park is for staff parking, official visitors and deliveries. It is not to be used for the
dropping off or picking up of school children.

In the interests of safety, please do not have children use the Car Park as an entrance or exit. Ample
gateways are provided for pedestrian traffic. Children are not permitted to play in the Car Park.

Cleanliness/Cleaning

Kent Park Primary School is known for its clean, neat and tidy buildings and grounds. All staff and
parents are requested to support the program of activities and tasks to continue the maintenance of
high standards of cleanliness and cleaning.

As with most schools, children at Kent Park Primary School are required to remove their shoes
when inside - the wearing of slippers to replace shoes is advised.

All children take part in the duty to keep the school clean and tidy.

Choirs

The school currently has two groups of singers: the Junior School Choir and the Senior School
Choir.

Community Use of the School Grounds

Schools are not public places and, as such, access is only to authorised persons.

The Multi-Purpose Room Hall may is hired to community groups but is not hired for parties.
Permission to use school ground facilities must be sought through the Principal. The Principal and
the School Council have the authority to allow or disallow use of the school grounds after hours.

Communication

The main medium of communication between school and home is the WEEKLY NEWSLETTER.
This is an information bulletin in and around the school community. It is sent home with the eldest
student in each school family, every Thursday.

Pl ease read it carefully as is often contains
harmonious and co-operative liaison between teacher and home is imperative for the successful
running of t henaslchpob§rsanmsducaodi hel p make chi
wonderful of their lives, the school invites participation from parents in its activities.

The Kent Park Primary School s Communication

13



Court Orders / Intervention Orders

If parents/guardians have special orders pertaining to the children, you must advise the office to
ensure the school can follow the court instructions. Also such orders mustb e , i n date® as
have a short time span.

14



Communication with Parents

PHILOSOPHY/PURPOSE

The school recognises the need for and value of close liaison and friendly open communication with parents,
particularly in regard to the children's academic progress and physical and social development.

We aim to:-

whole.

GUIDELINES

1.1 Parent/Teacher Meetings shall be held for each year level in February. Also Morning Coffee and
discussion sessions may be arranged from time to time.

1.2 After planning day each term, each year level will provide to parents, a brief outline of the teaching
focus and focus areas in the form of a newsletter.

1.3 An Annual Reporting to Parents Evening of School Council of the previous year shall be held in
March for the purpose of reporting to parents on the activities of the School Council, for the
presentation of audited accounts.

1.4 Parent/Student/Teacher Interview/Conferences shall be held during late Term 2. An Invitation for
appointment and an Appointment Notification sheet shall be used to arrange suitable
interview/conference times.

1.5 Parents are welcome to discuss any aspect of their children's schooling with any member of the
teaching staff at a designated and agreed appointment time. Doorway interviews during teaching
time are not permitted.

1.5.1 If parents/guardians experience difficulty in communicating satisfactorily with a specific teacher,
they should follow the school “s protocol of th
Senior School or Junior School, or the Principal/Assistant Principal and so ensure an accurate
information exchange between parents/guardians and the school.

1.6 Teachers will seek to arrange discussions with parents whenever children are having learning or
social problems that are causing serious difficulty or concern.

1.7 During Education Week an Open Day/Night will be held as a means of displaying children's
achievements.

1.8 Written reports shall be provided twice a year in accordance with D.E.T procedures. An additional
brief Progress Report will keep parents regularly informed as to the progress of their child.

1.9 Additional to the above reporting procedures, regular weekly newsletters shall be forwarded to
parents to advise of school activities or share educational items of news. In addition, children in
Years 3 to 6 use a diary to communicate between school and home.

1.10  School Council and/or Staff may arrange for specific Information Nights from time to time.

1.11  School Council will aim to communicate to the wider school community via the newsletter or
special evenings (ie Action Research Evening).

112 Learning | mpr ovement Pl ans (L. T .P."s) and Be

* establish open two-way communication between parents and teachers and School Council;

provide meaningful information to parents about students' academic progress, development,
attitudes and social adjustment;

* to work in co-operation with parents for the welfare of each and every student and the school as a

developed by teachers where appropriate.

15



Curriculum Provision

Kent Park Primary School provides a comprehensive curriculum for all students from Prep to Year
6. This includes a daily two hour Literacy Block (uninterrupted from Prep - Year 2) and a one hour
Numeracy Block.

Our Integrated Curriculum covers Technology, Science, Society and the Environment, Health &
P.E. and The Arts. Included also in our program are individual Science and Information and
Communications Technologies lessons (computers). Use of computers is also integrated into all
other subject areas. To support this comprehensive curriculum program, we also have regular
specialist sessions for Visual Arts, Physical Education, Performing Arts, L.E.P./Library and
L.O.T.E. - Japanese (Years 5 - 6).

Curriculum/Professional Development Days

Certain days are designated as Curriculum/Pupil Free Days for Teacher In-Service, Professional
Development and Policy Program Work.
Children do not attend school on these days.

Diseases/Exclusion Table

Our school is not equipped to handle illnesses other than minor aches and pains. However, if
children become ill, they will be cared for until a parent or nominated agent takes charge. Infectious
Diseases Exclusion Table follows.

School exclusion table

Schedule 6: Minimum period of exclusion from schools and children's services centres for

infectious diseases cases and contacts.

The following table indicates the minimum period of exclu
centres required for infectious diseases cases and contacts as prescribed under Regulations 13 and
14 of the Health (Infectious Diseases) Regulations 2001 i Schedul e 6. I'n this

certificated means a certificate of a registered

Schedul e
medi cal

Disease or Exclusion of Cases Exclusion of Contacts

Condition

Amoebiasis Exclude until diarrhoea has ceased. Not excluded.

(Entamoeba

histolytic a)

Campylobacter Exclude until diarrhoea has ceased. Not excluded.

Chickenpox Exclude until fully recovered or for at Any child with an immune deficiency

Conjunctivitis
(Acute infectious)

Diarrhoea

Diphtheria

least 5 days after the eruption first
appears. Note that some remaining
scabs are not areason for continued
exclusion.

Exclude until discharge from ey es has

ceased.

Exclude until diarrhoea has ceased or
until medical certificate of recovery is
produced.

Exclude until medical certificate of
recovery is received following at least
two negative throat swab s, the first
not less than 24 hours after finishing

a course of antibiotics and the other
48 hours later.
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(for example, leukaemia) or receiving
chemotherapy should be excluded for
their own protection. Otherwise not
excluded.

Not excluded.

Not excluded.

Exclude family/household contacts until
cleared to return by the Secretary.



Haemophilus type
b (Hib)

Hand, Foot and
Mouth disease

Hepatitis A

Herpes (“cold
sores")

Human immuno
deficiency virus
infection
(HIV/AIDS)

Impetigo

Influenza and
influenza like
illnesses

Leprosy

Measles

Meningitis
(bacteria)

Meningococcal
infection

Mumps

Poliomyelitis

Ringworm,
scabies,
pediculosis (head
lice)

Rubella (german
measles)

Salmonella,
Shigella

Severe Acute

Exclude until medical certificate of
recovery is received.

Until all blisters have dried

Exclude until a medical certificate of
recovery is received, but not before 7
days after the onset of jaundice or
illness.

Young children unable to comply with
good hygiene practices should be
excluded while the lesion is weeping.
Lesions to be covered by dressing,
where possible.

Exclusion is no t necessary unless the

child has a secondary infection

Exclude until appropriate treatment
has commenced. Sores on exposed
surfaces must be covered with a
watertight dressing.

Exclude until well.

Exclude until approval to return has
been given by the Secretary

Exclude until at least 4 days after the
onset of rash.

Exclude until well.

Exclude until adequate carrier
eradication therapy has been
completed.

Exclude for 9 days or until swelling
goes down (whic hever is sooner).

Exclude for at least 14 days from
onset. Re -admit after receiving
medical certificate of recovery.

Re-admit the day after appropriate
treatment has com  menced.

Exclude until fully recovered or for at
least four days after the onset of
rash.

Exclude until diarrhoea ceases

Exclude until medical certificate of
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Not excluded.

Not excluded.

Not excluded.

Not excluded.

Not excluded.

Not excluded.

Not excluded unless considered
necessary by the Secretary.

Not excluded.

Immunised contacts not excl uded.
Unimmunised contacts should be
excluded until 14 days after the first
day of appearance of rash in the last
case. If unimmunised contacts are
vaccinated within 72 hours of their first
contact with the first case they may
return to school.

Not excluded.

Not excluded if receiving carrier
eradication therapy.

Not excluded.

Not excluded.

Not excluded.

Not excluded.

Not excluded.

Not excluded unless considered



Respiratory
Syndrome (SARS)

Streptococcal
infection
(including scarlet
fever)

Trachoma

Tuberculosis

Typhoid (including
paratyphoid fever)

Verotoxin
producing
Escherichia coli
(VTEC)

Whooping cough

Worms (Intestinal)

Exclusion of cases and contacts is

recovery is produced.

Exclude until the child has received
antibiotic treatment for at least 24
hours and the chi Id feels well.

Re-admit the day after appropriate
treatment has commenced.

Exclude until receipt of a medical
certificate from the treating physician
stating that the child is not
considered to be infecti  ous.

Exclude until approval to return has
been given by the Secretary.

Exclude if required by the S ecretary
and only for the period specified by
the Secretary.

Exclude the child for 5 days after
starting antibiotic treatment.

Exclude if diarrhoea present.

not required for Cytomegalovirus Infection, Gla

necessary by the Secretary.

Not excluded.

Not excluded.

Not excluded.

Not excluded unless considered
necessary by the Secretary.

Not excluded.

Exclude unimmunised household
contacts aged less than 7 years and
close child care contacts for 14 days
after the last exposure to infection or
until they have taken 5 days of a 10

day course of antibiotics.

Not excluded.

ndular fever

(mononucleosis), Hepatitis B or C, Hookworm, Cytomegalovirus Infection, Molluscum contagiosum,
or, Parvovirus (erythema infectiosum fifth disease).
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Discipline and Welfare

Kent Park Primary School sets the highest standards for Discipline and Welfare. The School Policy
on Discipline and Welfare is in the following pages including Discipline Procedures for Years Prep
- 6 for the Management of Behaviours.

In addition, the Department of Education have developed a statewide student Code of Conduct.
Also our School STRATEGICPLANout | i nes the school s speci fi
and is in the following pages

DISCIPLINE PROCEDURES - YEARS PREP -6
BEHAVIOUR MANAGEMENT - PARENT COPY

BEHAVIOUR PROBLEMS PROCESS

A Init
STEP1 » Caution
First A Na m¢d
Warning Recorded
\ 4
STEP 2 1. Recorded in class discipline book.

Second [ | 2. Recess detention on designated seat.
Warning

1. Loss of privileges eg. free time, weekly sport, etc.
STEP 3 22.Parent advised via diary

Third > Parentsof Student “ s Unacceptabl e
Warning Prep to Ye_ar2_ o .
3. Recorded in discipline book (Class teacher must notify
Area co-ordinator)
1. Theclassteachermustd e vel op a
. . Management Pl an” (B
STEP 4 »| [Ifachildreceivesa | by the class teacher, principal and then 2
third warning twice in copies sent to the parent
aterm 2. Loss of privileges (excursions, camps) or
isolation from class group (office area )
l depending on offences
Inappropriate, _ . ;
STEP5 serious 1. Child sent to Principal with explanatory note from
> misconduct T the referring teachers.
22l nterview with child a
parents.

3. Immediate recording. Area Co-ordinator notified.

4. Behaviour Management Plan developed and
implemented by class teacher (if not already).

5. Loss of privileges and/or Suspension / Expulsion.

19



responsibility and self discipline.

Student Code of Conduct

The School Council believes that all children have the right to feel safe and secure in a happy, engaging learning
environment, which meets the needs of our students at all levels of their primary school life, while fostering personal

VALUE

BELIEFS

The agreed beliefs about each value

BEHAVIOURS

What behaviours ought to be evident in the
school environment

Confidence _

valuing own opinions and abilities.
build self-esteem.

willingness to tackle challenges in
learning.

Trust yourself and have a go at all school
activities.

Believe in yourself and be determined to
succeed.

Be prepared to ask questions and put
forward your opinions and thoughts and
askfor teacher s hely
Believe in your ability to help others.

Respect

Treating others with care, dignity,
understanding and consideration.

Speak and act in a polite and co-operative
manner to others.

Display a caring attitude.

Recognise and accept individual
differences.

Carefully consider and respect the opinion
of others.

Responsibility

taking owner shi
learning/actions/belongings and
relationships.

Acceptance of consequences for
choices made (both good and bad).

Participate in class and school activities.
Complete set tasks by the due date.

Use, look after and return equipment
correctly.

Be reliable without being watched or told.
Behave according to class and school
rules.

Achievement

participation and contributions of
each person valued and
acknowledged

realising personal best.

Do you personal best at all times.

Set goals and work hard to achieve them.
Feel proud of your successes and praise
other"s achievemen
Value success.

Friendship

amicable relationships between
children, children and staff, parents
and the wider school community

Treat others as you would like to be
treated.

Be a reliable and understanding friend.
Include others.

Keep your promises.

Don"t take friends
Help friends to sort out problems.

Honesty

being truthful and fair to build
friendships, earn respect and trust

Always tell the truth to others in a positive
way.

Play by the rules and be fair.

Be responsible for your own actions.

Happiness

an atmosphere that promotes
enjoyment for all members of the
school community

Enjoy activities.

Have fun and laugh.

Be supportive and recognise the
achievements of others.

Be kind and friendly to others.

Be proud of your good behaviour.

Self Discipline

self~<contr ol of on
desires.

acceptingot her peopl
differences.

Control your own actions and be
responsible.

Organise yourself to meet commitments
and timelines.

Abide by school rules without reminders.
Be friendly.

Teamwork

working together to achieve a
desired result

Be a responsible team member.
Respect other“s op
Be prepared to follow a team leader.
Follow through with team commitments.
Assist other team members to succeed.

e
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Disciplining students is essentially leading or guiding them to be responsible for their own behaviour and accept the
consequences. If school rules or rights are infringed then the logical consequences will be applied in accordance with the
“Kent Park Primary Scio®BlehBivs oiup!| iMae aremeaddr es P

In certain circumstances a student may require extra assistance in managing specific behaviours. In this situation the Kent
Park Behaviour Management Plan will be implemented

It is the expectation at Kent Park Primary School
Welfare/Discipline and Anti-Bullying and also the Kent Park Primary School Values and Rules.

This code also acknowledges the Racial Tolerance Act 2001 which supports racial and religious tolerance and prohibits
vilification on the grounds of race or religion.
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Welfare/Discipline
PHILOSOPHY/PURPOSE
Discipline and welfare are concerned with the maintenance of good order within the school, so that the
school can achieve its educational and social aims in a positive, caring and non-punitive atmosphere.
We wish to make the home and wider community aware that we should share the responsibility of fostering
and developing the finer qualities of citizenship.
We wish to encourage all children to be confident, courteous, friendly, reliable and tolerant and to develop
in them the ability to be responsible for their own actions.

GUIDELINES
1.1 All members of the school community - parents, teachers and children - have rights and
responsibilities which must be respected by all. They must:-

a. Show respect for themselves and others and as a consequence must display socially
acceptable behaviour.

b. Show concern for all property regardless of who owns it.

C. Make every effort to ensure that positive learning takes place.

1.2 There shall be an established program of discipline/welfare aimed at encouraging a positive attitude
and behaviour patterns based on the agreed school values

1.3 The establishment and maintenance of a safe and happy environment is the "cornerstone™ of the
Welfare and Discipline Policy.

1.4 All school discipline shall be administered within the guidelines of "School Discipline Procedures™
as published from time to time by the Department of Education, Employment and Training.

1.5 Responsibility for student welfare and management is shared by all teachers at the school. The class
teacher, and/or the teacher in charge of a group has special responsibilities, these included:-

a. Negotiating and establishing classroom rules and procedures and ensuring that they are
observed consistently.

b. Encouraging and reinforcing correct behaviour.

C. Providing appropriate, stimulating and rewarding activities.

d. Being aware, and catering for, student's specific needs, e.g. medical problem.

1.6 School rules will be framed in a positive manner, and designed to promote consideration, sensible
behaviour and safety. They will be communicated to all children.

1.7 There is an established social skills program aimed at developing firm foundations of positive,
healthywell-kb ei ng. “ Heal t hy -Rulying prdagrams wilhbie ysesl as deemdd An t i
appropriate (See Anti-Bullying Policy)

1.8 Senior staff will act to provide support and to carry out specific welfare and management roles.
Parents will be asked to provide their support and assistance. Use will be made of conferencing, and
where appropriate, the school will consult and seek involvement and assistance from other support
agencies, e.g. Student Services.

1.9 Teachers must observe the procedures established for the lunch "time out" sessions and "additional
work™ conditions.

1.10  Suspension is a serious disciplinary measure and will be imposed only when other measures have
not produced a satisfactory response or when the actions of the student pose a serious danger to
him/herself or other members of the school community. Decisions regarding suspension will be
made by the Principal.

1.11  Parents should be made aware that now suspension can be used as an additional step to gain outside
assistance and specialist services for some students with behaviour problems.

1.12 A clear process of behaviour management for discipline issues will be developed/reviewed and
implemented at all year levels. (Discipline Procedures - Years Prep - 6 Behaviour Management)
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Anti-Bullying
PHILOSOPHY / PURPOSE
Our school is committed to providing a safe and caring environment which is reflected in our School Values
of:-

- Confidence - Honesty

- Respect - Happiness

- Responsibility - Self-Discipline
- Achievement -Teamwork

- Friendship

in order to foster respect for others and encourage a positive self-esteem.
Bullying is not tolerated at Kent Park Primary School.

What is Bullying?

Being bullied or harassed means that someone is subjected to behaviour which is hurtful, threatening and/or
frightening to them and is often repeated over a period of time. All reports of bullying will be taken
seriously and thoroughly investigated. The schoo
behaviour aware of the situation and subsequently change their behaviour.

GUIDELINES

1.1 A clearly developed Code of Conduct and set of School Rules to guide students, staff and parents of
the school"s expectations are set out in the £

1.2 Clearly developed Discipline Procedures and Behaviour Management strategies are implemented
consistently across the school.

1.3 Al children from Prep to Year 6 wil/ parti ci
programs provided from time to time.

1.4 All children at least annually discuss school rules and agreed rules for each classroom. These are
reinforced throughout the year.

1.5 Children identified as requiring extra assistance in managing classroom and school-yard behaviour
will have a Behaviour Management Plan developed which outlines suggested strategies that the
teachers and parents may use.

1.6 Children identified as requiring extra assistance in all levels have the opportunity to participate in a
program under the guidance of a qualified visiting counsellor.

1.7 A visiting School Psychologist and visiting Guidance Counsellor are available to support individual
children®s needs.

1.8 A parent information board in the main foyer provides parents with information and contact
numbers to enable them to access outside agencies and networks.

1.9 Children will be provided with suitable strategies to assist them in dealing with inappropriate
behaviour.

1.10  Should an incident arise, the child/children involved will be supported by a network of appropriate
staff, parents and the school administration.

1.11  Notification of an incident of bullying will be made to parents of all students involved in such an
incident.
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SCHOOL RULES

Co-Operation and Learning

All children are expected to co-operate with their teachers and follow reasonable requests and directions.
Children must:- allow others to work without interference.

- complete classroom work and assignments

- wear school uniform at all times, except on special days

Because we have the right to be safe and secure, the following forms of behaviour are intimidating or
dangerous and are therefore unacceptable:

- fighting, bullying or any other form of aggressive behaviour

- throwing stones, sticks or other dangerous objects

- bringing dangerous items or substances to school

- riding bicycles in the school grounds

- running in, or around corners, of buildings

- climbing trees or structures other than designated playground equipment

- being in school buildings without teacher permission

- teasing and name calling.

Note: Given that these are essential and non-negotiable rules, it is recognised that there will be specific
occasions when it is necessary to establish additional, temporary or short-term rules to ensure the safety
and uninterrupted education of students.

All breaches by students of their Code of Behaviour, will be dealt with according to Department of
Education guidelines and the School Welfare / Discipline Policy.

Further information is contained in the various information booklets provided by the school to all
families.



Displan - Emergency Management Plan

Our school has an Emergency Management Plan developed in line with instructions form Department of
Education® s Emer gency and Security Management Branc|
In the event of the need to evacuate the school site, police will direct teachers and students to an
evacuation point.

Regular practises take place to enable children to be familiar with school evacuation procedures. The
sound of the siren will indicate evacuation. In the event of electrical failure, the evacuation signal will be
continuous, short, whistle blasts.

In most emergency situations, pupils would be evacuated to the parkland beside West Gully Kindergarten,
as this is considered most practical and safe enough in many circumstances (eg.: fire in school buildings).

Dogs

Dogs are not allowed in the school grounds either during or after school hours. Parents are asked not to
leave dogs tethered near gateways or pathways.

Early Dismissal Before Holidays

Usually school will be dismissed at 2.30 pm on the day preceding term vacations.

Early Years Literacy Program

The Early Years Literacy Program is a strategic and comprehensive approach to literacy achievement in
the early years of schooling. Early Years is a strategy that is concerned with both preventing literacy
problems and intervening early to ensure that difficulties are overcome.

At Kent Park Primary School the Reading Recovery Intervention Scheme supports the Early Years
Literacy Program. It is that program that provides additional time and support to those students who, after
one year of schooling, have not yet established effective reading and writing processes.

Early Years Numeracy Program

The Early Years Numeracy Program is a planned strategic and comprehensive approach to mathematics
teaching and learning. Numeracy is the ability to use mathematical skills and understandings confidently
and appropriately to meet the general demands of life at home, work or other settings. Children learn
about numeracy through play, observing, exploring and talking about their environment.

Effort

While teachers are expected to work professionally and provide students with quality learning
experiences, students are required to put in their personal effort to complete tasks.

EFTPOS
This facility is provided to assist parents in making payments to the school. $

E.M.A. - Education Maintenance Allowance
Parents who hold a current Pension Concession, Health Care Benefit Card, Foster Parent, Veteran Affairs
Card (card must be valid on the first day of Term 1 and/or Term 3) are encouraged to complete the
E.M.A. form at the school office so that their form can be processed by the due date as advertised in the
weekly newsletter. An annual amount of $221.00 for primary students is payable in two instalments.
$70% is payable in Semester 1 and 30% is payable in Semester 2, each on a 50% to the parent and 50% to
the school basis.
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Emergency Contact Cards

There is a card on file for each child in the school. It contains emergency information enabling
communication with parents, emergency contact and doctor. Up-to-date information is VITAL, so
parents are asked to advise the school without delay, of any change of telephone number, place of
employment, etc., so that the card may be updated and contact can be made without unnecessary delay, or
stress to your child. This also applies to emergency contacts.

Excursions and Camps

School excursions provide a very effective means of motivating children to participate in and gain real
benefit from a variety of learning experiences.
Teachers plan suitableex cur si ons r el evant to the school "s ec
planned excursions well in advance, and no child is permitted to participate without parental consent.
Serious consideration is given to the cost factor. Generally speaking, one major excursion per term would
be undertaken. Often teachers organising the excursion will request that parent volunteers help in the
supervision of groups during outings. This is usually arranged through personal contact by the teacher.
i Par e a asked  memember that excursions are an integral part of learning activities of the school. All
children are expected to attend as lessons before and after are based on them. If difficulties are experienced
paying, arrangements can be made by contatty t h e Pas quaied from exdursian forms.
School camps for students in upper year levels are seen as a valuable aspect of a fully rounded program of
development for children. The aims in conducting a camp are:
e to provide opportunities for healthy social contact outside the regular school
environment for the children and their teachers
e to develop a sense of independence amongst the children, i.e. in dressing, eating and
personal hygiene, etc.
e to provide opportunities for physical development, eg. hiking, general fitness, outdoor
activities.
Current programs are as follows, but are subject to regular review:
Year 3 - One night at a campsite close to school. The aim is socialising, involvement
in outdoor activities and for many, the first experience in sleeping in a group away from
home.
Year 4 - Two nights at a campsite close to the beach. The aim is socialising and
involvement in outdoor activities and study of the seaside, etc.
Year 5 - Two nights in the historic north-western part of Victoria. The aim is for an
educational trip into Victoria"s past.
Year 6 - Four nights in the East Gippsland area. A variety of industries may be
visited, including farming, mining, fishing, and a variety of outdoor activities will be

undertaken.
Further information from the Camps and Excursions Policy:
AL . 7 T Trained teachers wild/l be used to st
of Education procedures.
T Only parents invited by teachers to agssi st

alongo parents are not permitted as they are a
needs of such excursions. 0

Fete

It has been the practice to have a school Fete every 2 years alternating with the whole school Musical
Production. Our next Fete is due in term 4 2009.
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Gardens and Garden Awards

Over the last 21 years, Kent Park Primary School has won 23 Regional and State Garden Awards for
schools.

Hats/Sunsmart

School Hats are compulsory when the children are outside during Terms 1 & 4. Students without a school
hat must stay in undercover areas for protection. Children may, to protect themselves, use appropriate
sunscreen of the clear variety. Zinc cream - white or coloured - is undesirable.

School Council provides a school hat for each new Prep after enrolment.

Head Lice (Pediculosis)

Keep a check on your chil d*s haoneisimnoumsAdacadn| vy .
effective treatment is readily avail abItheOffiter. o m
Children will be excluded until the day after appropriate treatment has commenced. A special information
pamphlet is available from the office. A signed permissionf or m fr om parents 1 s

hair to be inspected.

Homework
Homework Policy follows. Homework

PHILOSOPHY/PURPOSE
The purpose of homework is to extend, develop and reinforce the child's interest in, and knowledge of a particular
subject or topic. It should be seen as a means of enriching the school program, developing study habits for the
students and providing an avenue of communication between the school and home.

GUIDELINES

1.1 The type of work involved mayinclude reading, reviewing past work, uncompleted classwork, extension
and consolidation, gathering of material or information for future use in the classroom, working on
hobbies, diaries, scrapbooks, projects, tabl es,

1.2 It is hoped that parents will express an interest in providing encouragement and be supportive of their
children's efforts.

1.3 Parents should recognise that homework will vary at different year levels but be consistent at each year
level.
1.4 Children in Years Prep - 4 will not receive homework in excess of 30 minutes a day and will not have set

homework on weekends or during holidays. Children in Years 3 to 4 will use a home/school diary.

1.5 Children in Years 5 - 6 will not receive homework in excess of 30 - 45 minutes a day and will use a
home/school diary.

1.6 At all year levels, homework should consist of daily reading.

1.7 Parents with children involved in special programs (ie, Reading Recovery) accept that this is extra
assistance to benefit their child"s devel opment
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House Sports Day / Athletic-a-thon

Each year in fourth term a whole school House Sports
Event or Athletic-a-thon is held.

House System

A House System operates throughout the school. There are four houses:

Uluru - Red
Franklin - Blue
Daintree - Green
Eureka - Yellow

The system is used for effort, achievement, interest and improvement, so that all may contribute to their
house"s performance.

Immunisation

The school administration believes all students should be vaccinated before entry to school. The Knox
City Council, Health Department can give advice regarding immunisation.

Regulations require that any children who have not been fully vaccinated against measles or whooping
cough must be excluded from school if an outbreak of either of these diseases occurs. It is therefore
imperative that parents notify the school immediately if their child contracts either measles or whooping
cough.

It is appreciated if parents notify the school of other outbreaks, eg. chicken pox, mumps, etc.

Immunisation at Enrolment

Each child enrolling for school is required to have an immunisation certificate. Immunisation is not
compulsory, but a child must have a certificate indicating whether or not the child is immunised. The
certificates are issued by local Councils. Photocopies of child health records, letters from doctors, etc.. are
not acceptable. The Immunisation Certificate identifies unimmunised students who, in the event of an
outbreak, are to be excluded from school.

Information Evenings/Sessions

From time to time, staff will offer information sessions for parents on specific curriculum areas.

Information and Communication Technologies (1.C.T.)

The Computer Learning Centre with 28 computers is for all children from Prep to Year 6 to use regularly
for Information and Communication Technologies (I.C.T.) sessions. All classrooms have 5 multimedia
computers for student use. The school sees Learning Technologies as a major focus. Also our Homepage
http://www.kentparkps.vic.edu.au is well established.

Infectious Diseases (see Disease)
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Interview/Meeting Procedure

Formal parent/teacher contact is arranged during the year. These meetings give you a chance to discuss
your child"s progress with the class teacher.
tomeet the teacher and share any information pe

I f any particular problem arises and you wish
are most welcome to do so at any time.

However, if youwishtospeak to your <child"s teacher, pl eas
interviews during class time. Make an appointment and then you will be sure that the teacher will have
sufficient time to attend to the issue. Appointments can be made via a brief note to the teacher or by

ringing the School Office on 9763 8055.

Jewellery/Money/Valuables/Mobile Phones

Pupils are asked not to bring to school, money or personal valuables in the way of jewellery, electronic

toys, mobile phones, etc. When money is sent for excursions, canteen, etc., it should be enclosed in a

special money collectionenvel ope bearing the child*"s nane, c
the class teacher.

Junior School Council

An active Junior School Council operates at the school. Guided by staff members, the elected students
from the senior school take on various tasks and give direct input to the main School Council.

Learning Areas - Learning Standards - DOMAINS

In 2006 the new Essential Learning Standards — Domains, were introduced. These are: English and
Communication; The Arts; Mathematics; Humanities; Science/Technology/Design; L.O.T.E.; Health and
Physical Education; Thinking and Creativity.

Learning Improvement Plans (L.1.P."s)

Individual Learning Improvement Plans are developed by each teacher in consultation with parents and,
where appropriate, specialist teachers. They are designed to develop a sense of partnership in learning
between home and school, providing classroom and home activities to improve/extend student learning.
Students identified as needing extra help, or extension, in different areas, will benefit from these plans.

Leaving the School Grounds

Children will not be permitted to leave the school grounds without the written permission of their parents.
Where the children return home for lunch daily, or on a regular basis, one note will suffice. Otherwise
there should be a separate note for each occasion. Parents collecting children from school early, must
first reqgister at the school office and collect a slip to deliver to the class teacher.
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Literacy Partnerships

Literacy Partnerships is part of the Early Years Program. It is an interactive, activity-based program for
schools to help parents develop practical strategies for working with their children at home, particularly in

the area of Literacy. The program models effective learning strategies and techniques and enables parents

to experience and appreciate current trends in Literacy development.

Opportunities for pareaty Paraheesbdi peéveltapnn
the year.

Lost Property

PLEASE, PLEASE | abel clearly all items of chil
container in the Foyer area, where it may be inspected at any time.

L.O.T.E. (Language Other Than English)

Japanese is the preferred L.O.T.E. Students in Years 5 - 6 participate in the L.O.T.E. program.

Medication

Any request for teachers/staff to administer medication to students at school must be accompanied by

signed, written authorisation from the parent/guardian/doctor. This authorisation must contain the
student “s full name, n a méow at fis to meeadmincsterdd,iamml time and 0 s a «
frequency the medication is required.

A Permission Form For Administration Of Medication is available from the office and is the preferred
method to communicate the necessary information to the school.

Whilst every attempt will be made to administer the medication at the designated time, it should be
understood that this may not always be possible. The teachers/staff have many students in their care, and
unforeseen circumstances can at times require them to prioritise accordingly.

Medication is kept securely in sick bay or the classroom of the student as directed by the Department of
Education®s Drug Admi ni st noaredication, inclading Ranadol, coldlot 1 s
flu medicines etc., be placed in student®s | un.

Ventolin puffers for asthmatics are easily accessible for the affected students and are permitted to be kept
in children®"s bags. You are welcome to store .

The school does not hold a supply of pain relief or anti-histamine medication, and if required, this must be
supplied by the parent/guardian to the school with appropriate documentation.

Please note that teachers/staff cannot operate electric asthma nebulisers due to classroom supervisory
responsibilities. It is however preferable, that all students carry their own spacers for Ventolin
administration.

Children who are unwell should not attend school.
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Money T excursions, swimming, camps, etc

School Money Collection Envelopes are distributed with all excursion notices. However, if this is

misplaced, children shouldb r i ng al | money to school in a seal
Name: Enid Perfect
Class: 3Z

Purpose: Zoo Excursion $12.50
All monies must be handed to the class teacher the first thing in the morning or taken directly to the
office. On occasiont her e may be monies to go in differen
Parents" Association has a fundraising activit
asked to please keep payments for each activity separate. Extra Money Collection Envelopes are available
from the office.

REMINDER
RECEIPTING OF MONEY SENT TO SCHOOL - February, 2009

e When children are issued with permission forms for excursions/events, a special envelope will be attached. This envelope
must be returned with the front filled out:
- student“s name
- class
- name of excursion/event
- amount enclosed
- date returned
Please place inside the envelope:
- named and signed permission form
- money/cheque for the amount required
The envelope must be sent to school sealed with only one piece of tape.
Please do not tape/stick coins to permission forms — removal often destroys forms.

e Please ensure your child is aware that this envelope is in their bag so that they may give it to their teacher at 9.00 am.
These envelopes are collected by teachers and sent to the office for processing. Once processed in the office, envelopes are
receipttdand returned to teachers to go home with students
receipt and we recommend that they are kept for your records.

e Parents may still bring money to the office personally. It is requested that this be brought in the envelope provided as per
above. A receipt for cash or cheques payments will be issued immediately for amounts $5.00 and over. If under $5.00
envelopes will be receipted during processing time and sent to the child to bring home.

e Money/cheques sent through the classroom for amounts of $5.00 and over, will be receipted in CASES accounting
program. This receipt plus envelope will be sent back to the parent via the student.

e Paying by instalments (eg Camps). Notices will be sent home with one envelope, but if you wish to pay in instalments,
more envelopes can be requested from the office.

Stamp sample Envelope
Kent Park Primary School
Kent Park P.S. Telephone: 9763 8055
PAID
24Apr||2009 Student 6s Name:

Excursion / Event:

Amount Enclosed: $ Cash / Cheque (circle)

Date Returned:

For Office Use Only

Please include the signed permission
slip for the Excursion / Event for
which you are paying.
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Musical

It has been the practice in the past to have a whole school Musical Production every 2 years alternating
with the school Fete.

Newsletter

One Newsletter per family is sent home on each Thursday. The Newsletter is the official journal of the
school, containing important notices and items of interest from classes, specialist teachers, parents and the
community.

By reading your weekly Newsletter, you will be kept informed of many activities and developments in the
school as they happen.

Pl ease check your child*"s bag every Thursday
at any time.

Office Hours

The Office has personnel available between 8.15 am and 5.00 pm. The main telephone line is 9763 8055.

Parent Contribution Requirement (Fees) m

Parents are asked to contribute a set fee each year to fund the resources necessary for running the various
school programs and of course the cost of student requisites (eg. books, pens, pencil, etc). Without this
contribution, the school is unable to provide all the programs throu ghout the school. Payment may be
made in full or in instalments at either the school office or the Commonwealth Bank with payment slips
provided by the school. These slips are issued in Term 4. EFTPOS (through debit or credit card) is also
now available at the school office.

School Council set the Parent Contribution Requirement at $200.00 per child for 2009. This amount is
reviewed annually in October for the following year.

Parental Involvement and Working With Children Checks (See Page 39)

The school considers parental i nvol vement i
involvement is of significant benefit to the individual child and also assists the school as a whole.
The following is a list of programs/areas where parental involvement is essential and encouraged:-

School Council and Sub-Committees Working Bees
Parents" Association Excursions
Canteen Classroom programs; Literacy,
Fundraising Activities Computer, Maths, Music, Sport,
P.M.P. (Perceptual Motor Program) and Library, etc.

Gymnastics Parent Helpers in classrooms

The classroom teacher, in conjunction with the Principal, will choose parents to assist. Confidentiality
when assisting in the school is absolutely essential.

* As from the start of 2008 toddlers/babies are not permitted in classrooms with parent helpers.
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Parent sé Associati on

The Parents
organised during the year to raise money, which is then donated to the school. The pa has a major role
also in welcoming new parents and providing stalls at events to support all students.

The P.A. aims are to encourage and support parental involvement within the school. Meetings are held
monthly, and everyone is invited and most welcome to attend. New ideas are constantly being sought as to
how we can improve the efficiency of fundraising, while still being an enjoyable task.

Parent Helpers - Early Years Literacy

This program is run annually and provides essential training for parents who wish to help in the
classrooms, particularly those wishing to assist with work station activities during the Early Years
Literacy Block. Unfortunately younger brothers and sisters cannot attend with parents due to limitations of
space and chance of disruption to lessons/accident.

Perceptual Motor Program (P.M.P.)

All Prep and Year 1 children participate in the Perceptual Motor Program. This is a movement/motor
based program in which children are given challenging activities which develop their ability to perceive,
interpret and respond to information. This program is dependent on parental help. If you are able to assist

Association is seen traditional

y

in the running of the Perceptual Motor Program, please contacty our chi | d“ s teacher.

Your assistance would be greatly appreciated

Photographs - School Groups

Children have a class and individual photograph taken each year. Family group (student) photographs may
be taken on request. Special photographs including School Captains, Sport Captains, House Captains,
Junior School Councillors, Choirs and Sport Teams are also taken.

Privacy Information

The collection of relevant personal or health information by schools should not change because of the
privacy laws and these laws are unlikely to cause any difficulties for schools when collecting personal or
health information. Under the new privacy principles of the privacy laws a school can collect personal and
health information that is necessary and relevant. The principle of collection requires that schools be open
about why information is being collected, how it will be used and handled.

Progress Reports
All students receive a brief Progress Report. These are sent home on a regular basis except for when the

formal half year major reports are provided. Year 3—6 classes use a diary to provide information to
parents.
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Punctuality

From the earliest days at school, children should be at school at least 10 minutes before the start of each
school day.

It is the responsibility of each child to respond to the warning music and subsequent bell and return
promptly to the classroom at the end of each recess.

Quality In Schools (Quality Teaching and Learning{Q. T. & L.}

Kent Park Primary School was invited into the third intake of the Quality in Schools Program which was a
joint project between Department of Education, and the Australian Quality Council. The major focus of
the program was to further develop quality relationships, processes and LEARNING. This is now an
ongoing priority and our staff are implementing quality principles and processes to encourage greater
student participation and engagement in their learning experiences and opportunities.

Staff have held seminars for other teachers on the benefits of Quality Teaching and Learning.

Reading

All teachers from Prep to Year 6 carefully follow a sequential course to teach and further develop reading.
At Kent Park Primary School teachers select learning experiences based on
proven students"” needs.
Reading is making meaning from print which is all around us.
Successful readers:

- expect what they are reading to make sense

- can predict what is to come next in the text on the basis of their

understanding of the subject of how our language works and of the print information.

- can test and correct their predictions.
Reading involves knowing about:

- the subject

- how our language is spoken

- the conventions of print - reading left to right and top to bottom

- sounds and letters and the way they are represented in print.
A variety of sources of information are used in reading, including structure, meaning and visual
information, which enables messages to be received and understood. Good readers use all sources of
information.

Phonics (Sound Groupings)- For children to read they need to learn the relationship between letters and
the sounds they make. However, it is important that these relationships are taught in real reading and
writing situations (in context). That is, children need to be assisted to locate letters and the sounds they
make in the words they are reading and writing so that they build up their knowledge of these
relationships. A good reader uses all sources of information to gain meaning from print.

The Kent Park Primary School Literacy Partnerships program gives further insight into ways you can help
your child to read and write.

The Early Years Literacy Program is a major initiative in all Victorian schools to better cater for
beginning and developing reading.

Remember also R.1.B.1.T. (Reading In Bed, It's Terrific). Parents will no doubt continue to spend quality
time sharing stories and reading to their child.
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Reading Recovery Intervention Scheme

A teacher works in a one-to-one situation using the "Reading Recovery" method for children in Year one.
Up to 20% of all Year One students may access the program which adds to the work done by the
classroom teacher.

Refunds Request Practice

Refunds to parents for money paid for excursions/events/camps, which for one reason or another a student
d o e sittend,@are not currently provided.

The reason for this is that when the school has booked buses, speakers, instructors, venues, seats, etc, and
as a commitment has been made to pay, the school is obliged to pay for ordered seervices and does not
build into costs an extra amount to cover students who withdraw and want refunds.

Of cour se, I f enough notice is given by a par
adequate notice can be given to providers of the excursion/event/camp to alter their numbers and then a

refund will be sought.

Religious Education

Voluntary, accredited instructors run a half hour Religious Education session for classes on a weekly basis
dependent upon Christian Religious Education teacher availability. The course is approved by the Council

for Christian Education and the Department of Education.

Reports

Written reports are compiled by the class teac
be documented in all areas of the curriculum. The half yearly report will be sent home with the children

and discussed with parents at a formal interview . The end of year report is also sent home.

In first term a Parent/Teacher Meeting time is set for each child in the school to provide you with the
opportuni ty to meet the teacher and share any info
Progress Reports are sent home on a regular ba
provide early intervention if required.

Safety House Committee

Kent Park Primary School is surrounded by a Safety House area. Members of the community undertake to

assist school children who may be frightened or approached on their way to or from school. The
distinctive yellow plaque on a house indicatesa“ saf e” house where the chil
stress.

A committee monitors applications to join the scheme, ensuring that only bona fide safe houses are
established. There can never be enough participants in such a program, so if you wish to assist in this way

and become involved, contact the school and offer your house. Active committee members are essential,

and always most welcome to help spread the administration load.

Each year new pupils and children in the lower year levels aretakenon a t our of t he *“s

they become familiar with their own routes to and from school.
This program is an excellent opportunity to participate in the school activities.

In 2009, Kent Park PS Safety House Committee will celebrate 25 years of continuous activity at school.
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School Council

The Kent Park Primary School Council consists of 15 members - the Principal, 4 elected from the staff
and 8 elected from the parents of the children, and 2 co-opted members.
Some aims of the Council include:-
* To determine the general educational policy of the school within the Guidelines issued by
then Department of Education
* To act as a forum for the wider school community in relating to curriculum objectives, the
use of resources and broad organisational policies.
* To generally stimulate interest in the school and initiate any action considered necessary
for the welfare of the school community.

These aims are realised through the workings of five active committees - Finance and Fundraising,
Education and Planning, Buildings and Grounds, Uniform and Canteen, which are directly responsible to
the Council. Reported findings and recommendations form the basis for future decision making and
directions in these areas.

Council sees its role as supportive to the Principal and Staff in a general role of providing the best
possible educational opportunity for the children attending the school.

Further information about aims, objectives and procedures of the School Council are obtainable on
request from the Principal.

School Motto - scholarship - Support - Success

These 3 words encompass the things we strive to achieve:
- to encourage, foster and expect a high standard of scholarship;
- to provide strong support for all children; and
- to achieve personal best and success for all children.

School Rules Summary

As indicated under the sect i STRATEEICSPLAN(didtsia Stedenta n d
Code of Conduct. School Rules are listed in Welfare and Discipline section.

The following 7 basic requirements summarise the school rules: 1. Co-Operation, 2. Fair Play, 3. Good
Manners, 4. Non-Aggression, 5. Punctuality, 6. Respect, and 7. Safety.
These are in conjunction with our School Values (page 4).

Security

There are regular patrols after hours to ensure the security of the buildings and school environment.
Special signs placed around the school give notice of the school's right under law to exclude undesirables.
C.C.T.V. cameras are installed in several places around the school.

Special Assistance

At Kent Park we are concerned with the welfare and individual progress of all children at the school. Our
aim is to involve teachers, parents and children in co-operative programs so that individual needs are met.
All staff members are responsible for this work. The teachers will arrange for specialised evaluation of
any problems the child may have. This may include the academic areas, such as Mathematics, Literacy
and Language, or social, emotional and medical areas.
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When available, the resources of the Department of Education are utilised and may include assistance

from educational psychologists, social workers, speech therapists and the school medical and dental staff.
Usually, when a child is having some difficulty, the parents are notified and the matter is discussed before
referrals are made to these services. A signed approval from parents is required.

We wel come contact with parents and the commu
phone the school 9763 8055, or contact the office, to arrange a mutually convenient time. This will ensure

a satisfactory and worthwhile discussion.

Often agreements reached by this method enable plans and strategies to be implemented, thereby
improving the total outlook for the child.

Sport - School Teams and Try-outs

Students in Years 5 and 6 compete in Interschool sporting teams in the summer season and winter season.
Teachers (coaches) hold try-outs for teams where interest exceeds the number of places in teams. All Year
5 and 6 students are expected to participate in one of the many teams.

Strategic Plan 2009-2012

School Council and the wider school community develop our School Strategic Plan which guides the
school “s dirdgetrs on for the next
Our Priorities have been* Qutayy iTeachi ng and Learning” and “Thi
Copies of the Department of Education approved Strategic Plan will be made available to all families.
The Strategic Plan sets out Goals for: 1 — Student Learning.

2 — Student Engagement and Wellbeing.

3 — Student Pathways and Transitions.

Student Leaders

There are many opportunities for students to develop leadership skills. The main 25 positions for student
leaders are taken up in the 4 following areas:

- School Captains -2

- Sport Captains - 2

- House Captains - 8

- Junior School Council - 13

Swimming

An intensive swimming program is held during Term 1 for all Year 2 to Year 6 students. All students are
expected to participate. The cost of the course is paid by parents.

Transfers

Should you require a transfer to another school because of change of address, please give advanced notice

by contacting the office.

We request that you discuss the matter with the Principal or put your request in writing so that ample
information may be prepared for the proposed new school. A Transfer Note will be sent to the new school
along with student®"s fil enwswxhosd t he child has c¢.

Transition

Kent Park Primary School provides a comprehensive Kinder to Prep Transition Program. Various
secondary schools provide varied programs for Year 6 students moving to secondary schools.
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Uniform

School Uniform is compulsory (see Uniform Policy which follows)
PHILOSOPHY/PURPOSE

The Kent Park School Council has made school uniform compulsory on all occasions. Procedures have
been put in place to enable all students to have school uniform. The purpose is three fold - to improve
general morale through a sense of identity and belonging, to promote the school through more readily
identifiable groups of children and to ease the financial burden on parents through the removal of
pressures of fashions.

GUIDELINES

1.1 A Uniform Committee will run under the guidance of the convenor, who will be selected by
School Council. Interested parents/staff will be invited to join this committee.

1.2 The Uniform Shop Supervisor/s will receipt monies collected and forward this to the office for
banking. Any profits will be used to support school Fund Raising targets.

1.3 The Uniform Shop will be open on days and at times as notified annually, for the purchase of
uniforms.

14 The Kent Park Primary School l i st with pric
but may be varied due to price rises.

1.4.1 Prices of uniform items will not exceed more than a 10% mark up and be rounded to the nearest
dollar thereafter to ensure this service continues to be provided for all parents at affordable prices.

1.5  The basic uniform for Kent Park Primary School is as follows:-

SUMMER: Girls * Maroon and blue gingham dress or shorts or maroon school skirt. Maroon bike shorts can be
worn under school dress or skirt.
*  Pale blue school T shirt or polo shirt
Pale blue, white or grey socks
Black school shoes or runners
*  Bucket hat with school logo
Boys Grey school shorts or *maroon shorts — (No Cargo Pants)
*  Pale blue school T shirt or polo shirt
Pale blue, white or grey socks
Black school shoes or runners
*  Bucket Hat with school logo
Maroon and blue gingham dress or shorts, maroon bootleg pants, maroon track pants, maroon
school skirt or grey pinafore.
*  Pale blue school long or short sleeve polo shirt or T shirt
Pale blue skivvies
Pale blue, white or grey socks
Maroon, pale blue or grey tights
*  Maroon windcheater or maroon bomber jacket with school logo
Black school shoes or runners
Scarf pale blue, white or maroon
*  School beanie
Boys Grey *school pants or shorts or *maroon track pants — (No Cargo Pants)
*  Maroon windcheater or maroon bomber jacket with school logo
*  Pale blue school long or short sleeve polo shirt or T shirt
Pale blue skivvies
Pale blue, white or grey socks
Black school shoes or runners
Scarf pale blue, white or maroon
*  School beanie
* Denotes available at Uniform Shop

*

WINTER: Girls

1.6 Additional items as variations to the above will be notified to the community.
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1.7  Year 6 will have the opportunity to purchase a special Year 6 Graduation windcheater to wear
throughout their final year.

1.8  Asports uniform on loan will be provided for children to wear when competing in inter-school
sports competitions.

19 As School Council supports t hsehool*hdswinerSontade t *© p
during Term 1 and Term 4, are compulsory at Kent Park Primary School.

All Preps will be given a complimentary school bucket hat before they commence at Kent Park
Primary School. Other caps etc are not allowed.

School hats will be as approved by School Council and currently there is only one approved - the
maroon bucket hat with school logo.

Special sports hats will be provided for students when in teams where standard school uniform
hats are not appropriate.

1.10 Itis deemed inappropriate for children to wear make-up and nail polish at school.

1.11 For safety reasons, children may not wear jewellery to school. This includes rings, necklaces and
bracelets, with the exception of sleepers or studs for pierced ears. Watches are permitted. For
health and safety reasons, other forms of body piercing jewellery are not allowed.

1.12  Hair accessories should be maroon, pale blue or white. Hair colours should be in natural tones. It
is deemed desirable that children with long hair should have it tied back for hygiene and safety
reasons.

1.13  For hygiene reasons, all children are expected to wear socks with shoes and runners.

1.14  For safety reasons, children are not permitted to wear thongs or scuffs during school hours.

1.15 Students are to remove their shoes on entering the classrooms. It is expected that children will
wear slippers indoors for health and safety reasons.

SCHOOL UNIFORM - IS COMPULSORY

There is a very attractive school uniform available which we would like students to wear. Please ensure
that each i tem has yFortherdetaldare dvalldbls from taaumiforoniShop. t .

Parent volunteers are needed to help us provide this valuable service to families. If you are able to assist,
please let the Principal know.

Thongs are not permitted at school for health and safety reasons. Socks must be worn with shoes or
sandals.

School Council provides each new Prep with a gift of a new school hat.

Visitors - Protocol

As staff are constantly monitoring adults in the school buildings and yard, visiting parents and others

visiting the school must observe the established protocol.

The protocol is: ALL parents and visitors to the school MUST first report to the general office in the
administration area and sign in BEFORE approaching any student or classroom. Staff approval must be

gained before entering classrooms or offices.

Visitors and parents are assured that this protocol is designed to support the safety and well being of
students.

Visitors are not permittedt o approach o6¢dhen peophkg " sochsort ou
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Wet Day Arrangements

There is a certain amount of undercover shelter available to the children during brief showers. On the
occasions when it is too wet for the children to play outside during recesses, they will remain in the
classrooms under teacher supervision. During this time they will be offered a variety of appropriate
activities.

Dismissal times do not alter on wet days.

Working Bees

We are very proud of our grounds and gardens. Over recent years, considerable planning and organisation
has seen the development of native gardens, outdoor covered areas and fitness trail. Much of the work
has been done during Working Bees normally held once a term on a Sunday morning.

The Buildings and Grounds Committee is responsible for this work and parents are notified via the
Newsletter when the next Working Bee will be held.

Your attendance, even if only once a year, would be greatly appreciated.

Our school has won 23 Schools Garden Awards in the last 23 years.

In 1999 the school won the State Award for the third time.

In 2003 the school won the Regional Award for the tenth time.

Working With Children Checks

The Working With Children Act 200%equires a person who works or volunteers in connection with
certain typeéatefd womik"dto pass a Wrw|la@ateéed Wouk
are:
¢ Doing paid or unpaid (volunteer) work, and
e Your work involves contact with children and is in connection with one of the 20 occupational
fields listed in the Act, and
e Your work usually involves, or is likely to usually involve, regular and direct contact with a child,
where that contact is not directly supervised by a teacher
** Parents wor ki ng donotrbquite h Warking \&ihi Childir@nsChecl bat sk
other adults do.

Writer of the Week

A piece of writing iIis chosen from each <cl ass
published in the Newsletter and the ssémblggents a
Xerox

Office staff can make copies of birth certificates and official school related documents for parents.

Yard Duty

There are always 3 teachers on Yard Duty - 2 in the major playground areas and 1 in the Prep area. Yard
Duty is for every recess and 15 minutes before and after school.

Zero

This is an important number in Maths (we just wanted to have a "Z" in our "A - Z Information Booklet™).
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2009 Term Dates:

Term 1 — 28" January — 3" April
Term 2 — 20" April — 26" June

Term 3 — 13" July — 18" September
Term 4 —5" October — 18™ December

2010 Term Dates:

Term 1 — 27" January — 6" March
Term 2 — 12" April — 25" June

Term 3 — 12" July — 17" September
Term 4 —4™ October — 17" December

2011 Term Dates:

Term 1 — 1% February — 8™ April

Term 2 — 26" April — 1% July

Term 3 — 18" July — 23" September
Term 4 — 10™ October — 22" December
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